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THE BOSWELLS SCHOOL  

SIXTH FORM CODE OF CONDUCT   
   

ABSENCE   

The Boswells Sixth Form is a full time establishment and students are required to attend every day, 
including registrations, all timetabled lessons, study periods, assemblies, exams and other notified 
times.   

   

Absence must always be explained. Absences will be checked and students who regularly fail to 

attend lessons, study periods, assemblies, tutor reviews or registrations can expect their parents to 

be contacted. All unauthorised absences from Sixth Form will be regarded as truancy, as failure to 

attend without good reason indicates a lack of commitment to study.     

   

Persistent absence will lead to formal disciplinary procedures being implemented where parents will 

be invited to meet with the Director of Sixth Form to discuss the situation. Should there be further 

unauthorised absences, this will be referred to the Leadership Team and the student’s place in Sixth 

Form may be at risk.   

   

A letter of authorisation is required for all periods of absence the same as it was in previous years. All 

absences should be notified at the earliest possible time by telephone, in the event of an unexpected 

absence and definitely on the same day.  For planned absences such as appointments or interviews 

please complete a Planned Absence form prior to attending your appointment.   All absences will be 

regarded as unauthorised unless we have been notified of a valid reason.    

   

Authorised Absences   

When possible these need to be notified at least 48 hours in advance.   

Type of Appointment   Action required   

Medical/dental appointments   A Planned Absence Form should be passed to Sixth Form 

staff, although wherever possible appointments should not 

be made during timetabled lessons.   

Driving Test  / Theory Test A Planned Absence Form should be passed to Sixth Form 

staff.  Please note absences for driving lessons are not 

allowed even in Study periods.   

Recognised religious holidays   Please submit a Planned Absence Form   

Auditions /University   

Interviews/University Open Days   

Please submit Planned Absence Form   

Job Interviews   Only in the case of full time employment and a planned 

Absence Form will have to be completed but please try to 

avoid timetabled lessons   

Funerals   

   

Please submit a Planned Absence Form or letter from home.   

Study Leave   

(as set out in the school calendar)   

No action required   



Occasional extra-curricular activity 

giving significant personal 

achievement, including field trips 

and visits related to areas of study; 

sports fixtures and expeditions   

Please submit a Planned Absence Form   

Unpaid work experience placement 

relative to course   

Please submit a Planned Absence Form   

Appointments with  

courts/probation services etc.   

Please submit a Planned Absence Form   

      

   

Some unforeseen absences can also be authorised   

   

Sickness   Please notify Sixth Form by telephone or email on the first 

day   

Bereavement   As soon as convenient   

Family Emergency   Notify Sixth Form on day of problem   

Transport Problems   

(to which there is no alternative)   

Notify Sixth Form on day of problem   

   

   

Absences Not Acceptable   

• Holidays – holidays during term-time are unauthorised   

• Part or Full time work which is not part of the student’s programme of study   

• Leisure activities   

• Birthdays or similar celebrations   

• Babysitting younger siblings   

• Driving Lessons and theory lessons 

   

PUNCTUALITY   

Punctuality at registration, tutorial and lessons is essential. Lateness must always be explained and if 

known in advance communicated to Sixth Form staff.  Teachers have the right to refuse entry if a 

student arrives more than 5 minutes late to a lesson without good reason.   

   

USE OF NON-CONTACT TIME AND STUDENT WORKLOAD   

There are fewer subjects but the workload in Sixth Form will be greater than any other course 

studied.  Students are expected to meet all deadlines and complete work to the best of their ability. 

Therefore, students must attend supervised study sessions and use their non-contact time 

productively. Students should balance their non-contact time between completion of homework, 

assignments or research using Sixth Form facilities and relaxing or socialising.    

Time management is a very important skill for students to develop if they are to be successful in 

post-16 study, higher education and employment. Students should expect an average of around 3 to 

4 hours work outside of timetabled classes per week per subject during term-time and this will 

increase leading up to examination periods.     

   



SWIPING IN & OUT   

Students have the freedom to swipe in and out, using their lanyards. For Health & Safety reasons, 

students must swipe in and out screen in the Sixth Form area or Student Reception when entering 

and leaving the school.   

   

DRESS CODE   

The Sixth Form has a smart dress code and students will be sent home to change if their clothing is 

deemed to be inappropriate or likely to cause offence.    

   

PART-TIME EMPLOYMENT   

If students are to make the most of their academic potential, it is important that they maintain 

sufficient time for their studies. The demands of A Level courses mean that students need to 

organise their time effectively and ensure that sufficient time is available if work is to be completed 

to a high standard. The Sixth Form raises no objection to students working a few part-time hours in 

evenings or at weekends during term time, provided the number of hours involved is not excessive.    

Some part-time employment experience can help develop skills and levels of young adult maturity.   

However, it is important that levels of part-time work are considered carefully.   

It is difficult to be entirely prescriptive as to the maximum number of hours of paid employment a 

student can realistically undertake while maintaining effective study, but research has shown that 

where students undertake more than 8 hours of part-time employment per week, their work and 

academic progress invariably suffer, sometimes very significantly.   

With the current educational demands and heavy student workload, we feel it is particularly 

important that students and their parents are aware of the need to keep part-time working 

commitments to a reasonable level.    

   

It is Sixth Form policy, where students do not have a timetabled lesson, that they should undertake 

academic study either in Sixth Form or at home and should certainly not be engaged in paid 

employment before 4.30pm at the earliest. Training linked to part-time employment must always 

be organised outside of Sixth Form timetabled time.   

   

EXAMINATION ENTRIES   

It is the students’ responsibility to ensure that they are entered for the correct public examinations 

and they must check the entries and supporting detail when distributed. Entries will be made by 

teaching departments and the Examinations Team. The Sixth Form will pay the entry fees for 

students to take a public examination provided their record of attendance and commitment to 

study have been satisfactory. The Sixth Form will normally, only pay the cost of the first subject 

entry. Students or their parents must pay any re-sit entry. If a student withdraws from a subject after 

an entry has been made, fails to complete coursework or does not attend an examination, he/she 

will be required to pay the examination fee.   

   

SIXTH FORM COMPUTER SUITE  

The Sixth Form Computer Suite is an area for quiet private study. Its facilities are for the use and 

benefit of all students and so we ask students to observe “the rules” in order that all can study in 

peace. Students unable to do so will be asked to leave.    

   

CARE OF THE SIXTH FORM AND ITS ENVIRONMENT   

We are very keen to maintain the excellent physical environment and pleasant atmosphere of the  

Sixth Form for the benefit of all students and staff. A good physical environment promotes a positive 
approach and supports student development and success.  Students are expected to help keep the 
Sixth Form Common Room and the Sixth Form Computer Suite clean and tidy by placing litter in the 



litterbins provided. Eating or drinking is allowed in both areas and we ask students to be respectful 
and keep it tidy at all times.   

   

MOBILE PHONES   

Mobile telephones must not be used during lessons.  Sixth Form students should only use their 

mobile within the Sixth Form Common Room.   

    

ALCOHOL   

Students should not consume, possess or be under the influence of alcohol on the Sixth Form site 

during the Sixth Form day or when involved in Sixth Form activities. Where students have clearly 

consumed alcohol they will be sent home, parents will be informed as a minimum measure and a 

disciplinary warning will normally be given. If a repeat incident occurs or there are behavioural 

difficulties associated with consumption of alcohol, formal disciplinary procedures and permanent 

exclusion may result.   

   

ILLEGAL SUBSTANCES   

No one is allowed to consume, possess or supply illegal substances on Boswell School premises, or at 

any stage during the Sixth Form day or during any Sixth Form organised activity whether on or off 

site. Any student suspected of using or dealing in illegal substances will be suspended pending an 

investigation. Where students have been found to be involved, they will be asked to leave the Sixth 

Form and where appropriate the police will be informed to fulfil our legal obligations.   

   

SMOKING AND VAPING  

Smoking and vaping are not permitted on any part of the Boswells School site and we ask Sixth Form 

students to move away from the school and surrounding residential area to smoke/vape.   

   

PARKING   

There is no parking facility for students on the Boswells School site.   

   

   


