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1. Aims and rationale 

This policy which is communicated to parents on an annual basis and is available on the schools website aims 
to: 

 Provide a consistent approach to behaviour management that is applied equally to all pupils 

 Define what we consider to be unacceptable behaviour, including bullying and discrimination 

 Outline how pupils are expected to behave 

 Identify any safeguarding concerns that are the root of any unacceptable behaviour 

 Summarise the roles and responsibilities of different people in the school community with regards to 
behaviour management 

 Outline our system of rewards and sanctions 

 Consider what extra support can be offered to groups of pupils who are at a higher risk of exclusion, or 
pupils who are particularly vulnerable to the impacts of exclusion  

 

Other policies to be read in conjunction with this policy: 

• Anti-bullying 

• Drugs and misue 
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• E-safety  

• Exclusion 

• Harmful sexual behaviour / child on child 

• Home School Agreement 

• CLP Acceptable Use  

At The Boswells School, our aim is ‘to provide an outstanding education for all our students’. We expect 
our students to aspire for excellence in everything that they do.  

To achieve this aim, every member of our school community adheres to those ‘beliefs’ that are incredibly 
important to us as a school:  

• High quality teaching and learning: We believe outstanding teaching and learning should take place in 
every lesson.  

• Exemplary Behaviour: We have the highest expectations of our students and we reward hard work and 
effort. Our students take pride in being part of our community.  

• High Achievement: We believe students, regardless of their ability, should make excellent progress. Our 
rigorous and detailed tracking systems allow us to ensure that all students are meeting our high 
expectations. 

• Aspiration: We believe that all students should be given the opportunity to follow a career pathway that is 
relevant to them after The Boswells School. We expect all our students to aspire for excellent academic 
achievement, regardless of ability. 

• Personalised Curriculum: We believe in the importance of helping our students achieve their future 
ambitions through a curriculum pathway that suits their individual beliefs. 

• Developing Character: We believe in the importance of helping our students develop into independent, 
confident citizens. We offer a range of interhouse, school trips, sporting clubs and teams, performing arts 
clubs, STEM as well as other extracurricular clubs and enrichment activities to help support and 
complement the learning that goes on in the classroom. 

The Governors of The Boswells School are fully committed to supporting the school to ensure that all students 
have the opportunity to fulfil their potential. In order for this to happen, the Governors believe that there needs 
to be good order and discipline in the school and every member of the school community must play their part 
in ensuring that learning can take place in a conducive environment. 

The Governors believe that by working together, students, parents and staff can support each other to ensure 
every student has the opportunity to fulfil their potential. This is further clarified in The Boswells School, 
Home/School Agreement policy. The Governors also expect parents and carers to support the school should 
the need arise to sanction their child. Parents and carers are expected to be polite and courteous at all times 
when communicating or interacting with staff. The Governors will support any action taken by the school to 
address unacceptable conduct from a parent or carer towards a member of staff. This includes detrimental 
posts or comments on social media platforms. 

2. Legislation and statutory requirements 

This policy is based on advice from the Department for Education (DfE) on: 

 Behaviour and discipline in schools 

 Searching, screening and confiscation at school 

 The Equality Act 2010 

 Keeping Children Safe in Education 

 School suspensions and permanent exclusions 

 Use of reasonable force in schools 

 Supporting pupils with medical conditions at school  

https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/equality-act-2010-advice-for-schools
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/school-exclusion
https://www.gov.uk/government/publications/school-exclusion
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
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It is also based on the Special Educational Needs and Disability (SEND) Code of Practice. 

In addition, this policy is based on: 

 DfE guidance explaining that maintained schools must publish their behaviour policy online 

 Schedule 1 of the Education (Independent School Standards) Regulations 2014; paragraph 7 outlines a 
school’s duty to safeguard and promote the welfare of children, paragraph 9 requires the school to have a 
written behaviour policy and paragraph 10 requires the school to have an anti-bullying strategy 

 DfE guidance explaining that academies should publish their behaviour policy and anti-bullying strategy 
online 

This policy complies with our funding agreement and articles of association. 

This policy has been designed to incorporate the statutory powers and guidance given to schools by the 
Education Act 2002 (amended by the Education Act in 2011) and 2012. These are:  

• The Education Act 2012 gives the school a statutory right to enforce procedures that ensure good discipline 
in the school environment.  

• Parents should be aware that the school may choose to use all the statutory powers given to it under the 
Education Act 2002 revised and amended by the Education Act in 2011 depending on individual 
circumstances.  

• Students have a responsibility to listen and respond properly to adults and to each other, accept sanctions, 
and use appropriate language at all times.  

• Students have a right to be taught in environments that are safe and conducive to learning, to be treated 
equally, and not to be bullied, ridiculed or subject to discrimination.  

• School staff have a responsibility to encourage respect and promote positive behaviour, (by modelling the 
behaviours they wish to see) and a right to safe working conditions and clear guidelines, support and 
development on behaviour issues.  

• Parents have a responsibility to prepare their children appropriately for school (for example by ensuring their 
children are observing the school dress code) and support the school’s behaviour policies, including rewards 
and sanctions and their rights to information on how the school promotes positive behaviour and what they 
can do to help.  

• Parents should be aware that the school’s behaviour policy is in force when students are on their way to 
school and returning home from school as well as on trips, educational visits or any other time where students 
are under the supervision of staff from the school (for example an after-school club or a sporting fixture). 
Incidents occurring in these circumstances will be dealt with as if the incident had happened in school. 
Parents should also be aware that this policy is in force outside of school hours when a student is involved in 
serious misconduct towards another member of the school community. 

 

3. Definitions 

Misbehaviour is defined as: 

 Disruption in lessons, in corridors between lessons, and at break and lunchtimes 

 Non-completion of classwork or homework 

 Poor attitude 

 Incorrect uniform 

Serious misbehaviour is defined as: 

 Repeated breaches of the school rules 

 Any form of bullying  

 Sexual violence, such as rape, assault by penetration, or sexual assault (intentional sexual touching 
without consent) 

https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
https://www.gov.uk/guidance/what-maintained-schools-must-publish-online#behaviour-policy
http://www.legislation.gov.uk/uksi/2014/3283/schedule/made
https://www.gov.uk/guidance/what-academies-free-schools-and-colleges-should-publish-online#behaviour-policy
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 Sexual harassment, meaning unwanted conduct of a sexual nature, such as: 

• Sexual comments 

• Sexual jokes or taunting 

• Physical behaviour like interfering with clothes 

• Online sexual harassment such as unwanted sexual comments and messages (including on social 
media), sharing of nude or semi-nude images and/or videos, or sharing of unwanted explicit content 

 Vandalism 

 Theft 

 Fighting 

 Smoking or vaping or the consumption of an illegal drug 

 Racist, sexist, homophobic or discriminatory behaviour 

 Possession of any prohibited items. These are: 

• Knives or weapons 

• Alcohol 

• Illegal drugs 

• Stolen items 

• Smoking or e-cigarette paraphernalia 

• Fireworks 

• Pornographic images 

• Any article a staff member reasonably suspects has been, or is likely to be, used to commit an 
offence, or to cause personal injury to, or damage to the property of, any person (including the 
pupil) 

 

4. Bullying 

Please see the schools separate Anti Bullying policy for further details  

Bullying is defined as the repetitive, intentional harming of 1 person or group by another person or group, 
where the relationship involves an imbalance of power. 

Bullying is, therefore: 

 Deliberately hurtful 

 Repeated, often over a period of time 

 Difficult to defend against 

Bullying can include: 

TYPE OF BULLYING DEFINITION 

Emotional Being unfriendly, excluding, tormenting 

Physical Hitting, kicking, pushing, taking another’s belongings, any use of violence 
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TYPE OF BULLYING DEFINITION 

Prejudice-based and 
discriminatory, including: 

• Racial 

• Faith-based 

• Gendered (sexist) 

• Homophobic/biphobic 

• Transphobic 

• Disability-based 

Taunts, gestures, graffiti or physical abuse focused on a particular 
characteristic (e.g. gender, race, sexuality) 

Sexual Explicit sexual remarks, display of sexual material, sexual gestures, 
unwanted physical attention, comments about sexual reputation or 
performance, or inappropriate touching 

Direct or indirect verbal Name-calling, sarcasm, spreading rumours, teasing 

Cyber-bullying Bullying that takes place online, such as through social networking sites, 
messaging apps or gaming sites  

 

 

5. Roles and responsibilities 

5.1 The governing body  

The Boswells School Governing Body is responsible for reviewing and approving the written statement of 
behaviour principles (appendix 1). 

The Boswells School Governing body  will also review this behaviour policy in conjunction with the 
headteacher and monitor the policy’s effectiveness, holding the headteacher to account for its implementation. 

The governing body is responsible for monitoring this behaviour policy’s effectiveness and holding the 
headteacher to account for its implementation. 

5.2 The Headteacher 

The Headteacher and Deputy Headteacher (Behaviour, Safety and Well-being) is responsible for reviewing 
this behaviour policy in conjunction with the Governor Body giving due consideration to the school’s statement 
of behaviour principles (appendix 1). The headteacher will also approve this policy. 

The Headteacher and Deputy Headteacher (Behaviour, Safety and well-being) will ensure that the school 
environment encourages positive behaviour and that staff deal effectively with poor behaviour, and will 
monitor how staff implement this policy to ensure rewards and sanctions are applied consistently to all groups 
of pupils. 

The Headteacher and Deputy Headteacher (Behaviour, Safety and Well-being)  will ensure that this behaviour 
policy works alongside the safeguarding policy to offer pupils both sanctions and support when necessary. 

The Headteacher and  Deputy Headteacher (Behaviour, Safety and well-being) will ensure that the data from 
the behaviour log is reviewed regularly to make sure that no groups of pupils are being disproportionately 
impacted by this policy and the Deputy Headteacher (Behaviour, Safety and well-being) will report to the 
Governing Body termly.  

The Headteacher and Deputy Headteacher (Behaviour, Safety and Well-being) are responsible for reviewing 
and approving this behaviour policy. 
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5.3 Staff 

Staff are responsible for: 

 Implementing the behaviour policy consistently 

 Modelling positive behaviour 

 Providing a personalised approach to the specific behavioural needs of particular pupils 

 Recording behaviour incidents  

The senior and middle leadership team will support staff in responding to behaviour incidents. Training on the 
schools behaviour systems is given on induction and ECT’s receive additional CPD on behaviour 
management.  

5.4 Parents 

Parents are expected to: 

 Support their child in adhering to the pupil code of conduct 

 Inform the school of any changes in circumstances that may affect their child’s behaviour 

 Discuss any behavioural concerns with the class teacher promptly 

 

6. Pupil code of conduct 

 

The school has a written statement of behaviour principles – see Appendix 1 

Pupils are expected to: 

 Behave in an orderly and self-controlled way  

 Show respect to members of staff and each other - Any form of harassment, bullying or violence will not 
be tolerated 

 Respect other people’s differences and points of view  

 In class, make it possible for all pupils to learn 

 Be polite when speaking to everyone always using language that is appropriate and non-offensive 

 Follow the instructions of any member of staff on the first time of being asked 

 Move quietly and purposefully around the school never running or pushing in corridors or on stairs 

 Treat the school buildings and school property with respect – no litter or vandalism 

 Wear the correct uniform at all times – see Appendix 8 

 Refrain from behaving in a way that brings the school into disrepute, including when outside school 

 Accept a consequence as a strategy to support your behaviour  

 

When considering the behaviour of any pupil with SEND, the school will carefully consider whether the pupil 
understood the rule or instruction, and whether they were unable to act differently on account of their SEND. 
We will then assess if it is appropriate to use a sanction and if so, whether any adjustments need to be 
made to the sanction. 

 

7. Rewards and strategies to support behaviour  

7.1 List of rewards and sanctions 
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Examples of how positive behaviour will be rewarded: 

➢ Verbal praise   

➢ Achievement points and certificates  

➢ Praise phone call home  

➢ Praise postcard  

➢ Celebration meal (e.g. breakfast supplied during Personal Development)  

➢ Praise letter  

➢ Large array of certificates  

➢ Invitation to a rewards trip  

➢ Achievement Assemblies  

➢ Celebrating Success display corridors  

➢ Challenger of The Week 

 

The school may use 1 or more of the following strategies in response to unacceptable behaviour: 

 A verbal reprimand 

 Sending the pupil out of the class for a brief period of time 

 Detention at break or lunchtime, or after school 

 Letters or phone calls home to parents 

 Agreeing a behaviour contract  See Appendix 5 

 Putting a pupil ‘on report’ to Tutor, Head of Year, member of the Senior Leadership Team  

Achievement and Behaviour points can be tracked daily on the SIMS Parent Application. 

 

7.2 Zero-tolerance approach to sexual harassment and sexual violence 

Please see the schools separate Harmful Sexual Behaviour / Child On Child policy for further details  

The school will ensure that all incidents of sexual harassment and/or violence are met with a suitable 
response, and never ignored. 

Pupils are encouraged to report anything that makes them uncomfortable, no matter how ‘small’ they feel it 
might be. This can be done verbally through speaking to any member of staff or through the 
letusknow@boswells-school.com email address. 

The school’s response will be: 

 Proportionate 

 Considered 

 Supportive 

 Decided on a case-by-case basis 

 

The school has procedures in place to respond to any allegations or concerns regarding a child’s safety or 
wellbeing. These include clear processes for: 

 Responding to a report 

 Carrying out risk assessments, where appropriate, to help determine whether to: 

mailto:letusknow@boswells-school.com
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• Manage the incident internally 

• Refer to early help 

• Refer to children’s social care 

• Report to the police 

Please refer to our child protection and safeguarding policy for more information  

7.3 Off-site behaviour 

Strategies to support behaviour may be applied where a pupil has misbehaved off-site when representing the 
school. This means misbehaviour when the pupil is: 

 Taking part in any school-organised or school-related activity (e.g. school trips) 

 Travelling to or from school 

 Wearing school uniform 

 In any other way identifiable as a pupil of our school 

Sanctions may also be applied where a pupil has misbehaved off-site at any time, whether or not the 
conditions above apply, if the misbehaviour: 

 Could have repercussions for the orderly running of the school 

 Poses a threat to another pupil or member of the public 

 Could adversely affect the reputation of the school 

Boswells School teachers have a statutory power to discipline students for misbehaving outside of the 
school premises. Section 89(5) of the Education and Inspections Act 2006 gives Headteacher’s a specific 
statutory power to regulate students’ behaviour in these circumstances ‘to such extent as is reasonable’. 
Any criminal behaviour which occurs and is reported to the school will be referred to Essex Police and our 
full support given to any investigation that may be initiated. 

 

7.4 Malicious allegations 

Where a pupil makes an allegation against a member of staff and that allegation is shown to have been 
deliberately invented or malicious, the school will discipline the pupil in accordance with this policy.  

Where a pupil makes an allegation of sexual violence or sexual harassment against another pupil and that 
allegation is shown to have been deliberately invented or malicious, the school will discipline the pupil in 
accordance with this policy. 

In all cases where an allegation is determined to be unsubstantiated, unfounded, false or malicious, the 
school (in collaboration with the local authority designated officer, where relevant) will consider whether the 
pupil who made the allegation is in need of help, or the allegation may have been a cry for help. If so, a 
referral to children’s social care may be appropriate. 

The school will also consider the pastoral needs of staff and pupils accused of misconduct. 

Please refer to our child protection and safeguarding policy for more information on responding to allegations 
of abuse against staff or other pupils. 

 

7.5 Mobile Phones 

 

Mobile phones should be switched off any put away in bags as soon as the morning bell rings. They cannot 
be looked at or used until the end of the school day at 3pm. Students may be requested by a member of staff 
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to use their mobile phone to support a learning task. On these occasions the phone should only be used for 
learning tasks and then switched off and placed back in the child’s bag.  

The school office remains the vital and appropriate point of contact if your child needs to be reached or 
contacted in an emergency.  

The Chelmsford Learnig Partnership Acceptable Use Policy for mobile phones applies during extra-curricular 
and offsite activities such as trips and visits.   

If a mobile phone is seen to being looked at or used by a student by a member of staff they child will be asked 
to hand it over. It will be placed in a secure area and collected at the end of the day from the front office. If it is 
secured in another venue the child will be told where it can be collected from by the member of staff who 
confiscates the phone.  

The school cannot accept responsibility for any device brought in to school.  

 

8. Behaviour management 

The school operates a Positive Attitude To Learning system which has four tiers. See Appendix 2 

8.1 Classroom management 

Teaching and support staff are responsible for setting the tone and context for positive behaviour within the 
classroom. 

They will: 

 Create and maintain a stimulating environment that encourages pupils to be engaged 

 Display the pupil code of conduct or their own classroom rules 

Concerns regarding the progress of a student will be via telephone, email or by letter by the classroom 
teacher or the relevant Head of Faculty.  

If problems persist despite these interventions action may include  

➢ subject detention  

➢ subject report   

➢ parental meeting  

➢ removal to another class for a fixed period of time 

 

Concerns regarding ‘pastoral’ issues will come to the Form Tutor, Pastoral Manager or Head of Year. 

If problems persist despite these interventions action may include  

➢ Attendance and punctuality report 

➢ Report to Tutor or Head of Year 

➢ Parental Meeting 

➢ Referrals to external agencies such as ‘REACH’, ‘POWER’, or ‘Wilderness’ 

 

8.2 Removal from classrooms 
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Staff will only remove pupils from the classroom once other behavioural strategies have been attempted, 
unless the behaviour is so extreme as to warrant immediate removal.  

Removal can be used to: 

 Restore order if the pupil is being unreasonably disruptive 

 Allow the disruptive pupil to continue their learning in a managed environment 

In cases of violence or threatening behaviour to other students or staff, a member of the school’s Leadership 

Team will remove the student from the class and will inform parents and send them home if appropriate whilst 

the incident is investigated.  

The school will consider an alternative approach to behaviour management for pupils who are frequently 
removed from class or where there are instances of repeated breaches of the Code Of Conduct or Home 
School Agreement or a serious ‘single incident’ breach of the School Code Of Conduct. 

The list below is not exhaustive, but it indicates what may be considered a ‘serious’ breach of the school’s 
Behaviour and Discipline Policy:  

o Persistent disruptive behaviour  

o Refusal to follow instructions  

o Repeated failure to attend detention or complete sanctions 

o Persistent defiance of the school’s uniform policy 

o Using foul and abusive language to other students or staff 

o Being in possession of a weapon on the school site  

o Using drugs (including tobacco) on the school site or outside of school  

o Using vapes on the school site or outside of school  

o Supplying drugs (including tobacco) on the school site or outside school  

o Reckless or deliberate destruction of school property or another person’s property 

o Reckless behaviour that results in injury to others 

o Bringing anybody on to school site who does not have permission or knowing a trespasser is 
on school site and not reporting it 

o Theft (either from other students, staff or school property) including whilst in school uniform or 
on the way to and from school 

o Unacceptable use of social media; Inappropriate comments made on social media towards 
staff and students – defamation of character 

o Inappropriate content (images) shared and distributed on social media re staff and students  

o Creation of fake or fabrication of social media accounts used to upset, undermine or cause 
distress to members of the school community 

o Uploading images, videos or other forms of multimedia that relate to or impersonate staff or 
students of the school, onto the internet without prior permission of the school 

o Failure to follow exam room guidance 

o Malicious accusations against staff  

o Harmful Sexual Behaviour – Further guidance within the DoE guidance- Sexual violence and 
harassment between children in school and college 2018 

o Threatening or intimidating behaviour towards another student (including bullying and cyber 
bullying) 

o Threatening or intimidating behaviour towards staff  



 

 

 

  

Page | 12 

o Violence to another student, staff member or member of the community 

o Serious misconduct outside of school towards a member of the school community or any 
action which brings the school into disrepute 

There is an expectation on all students that they report to a member of staff any conduct which could 
jeopardise the safety and smooth running of the school 

 

 Examples of actions which may take place include;  

 Use of teaching assistants 

 Small group interventions and adapted timetables 

 Meetings with learning coaches 

 Referrals to external agencies 

 Senior detention  

 Headteacher’s detention 

  Withdrawal from lessons  

  Formal parental meeting  

 Individual Behaviour Plan –See Appendix 6 

 One Plan – See Appendix 7  

 Pastoral Support Plan 

 Meeting with the school’s governing body  

  Internal reflection 

 Internal reflection served at another local secondary school  

 Fixed term suspension  

  Off-site direction leading to a managed move  

  Permanent exclusion 

 

When an allegation has been made regarding a student(s) involvement in a serious incident, the school will 
always withdraw the student(s) from lessons and asked to hand in their mobile phone until such time as it is 
in a position to conclude all investigations into the incident. This is a neutral act that will allow the school to 
carry out its investigation impartially and in a manner that is fair to all involved and is not a punishment for 
those withdrawn. 

8.3 Use of Detentions 

As a strategy to support behaviour detentions will be utilized.  

➢ A same day after school detention, set by a classroom teacher will last for 15 minutes – parental 
notification is not required for this 

➢ Senior Detentions last for 60 minutes  

➢ Head Teachers detention 90 minutes 

➢ Failure to attend a detention will result in an escalation of the original sanction 

➢ Failure to attend a Head Teachers detention, will result in a minimum of a one-day internal reflection 
followed by a 60-minute detention.  

➢ Saturday detention as an appropriate sanction in exceptional cases.  
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Parents/carers are responsible for ensuring that correct contact details are registered with the school and 
updated. Two emergency contacts must be provided. Notification for a detention will be given to parents 
/carers either via a telephone call or email. Please note that The Education and Inspections Act 2006 
establishes the school’s statutory right to detain students, regardless of parental consent. Parents/carers 
should note that repeated failure to attend detention is a serious breach of the school’s behaviour policy and 
will be dealt with accordingly. 

8.4 Use of Internal Reflection 

Internal Reflection is a strategy to support behaviour for a serious breach of the schools’ behaviour policy, 
persistent breeches of the school’s behaviour policy or where previous strategies have not improved 
behaviour. The system for a planned internal reflection is  

 

• Parents will be informed prior to the day 

• Student arrives in main reception at 8.55am  

• Phones switched off and placed in Front Office to be collected at 3.15pm 

• Escorted to the reflection room by a member of staff  

• Work to be completed – access to computers and paper resources – use of Ed Lounge, Oak 
Academy and faculty provided resources if appropriate (Never on phones) 

• Lunch will be taken at a different time to the student body 

• 3pm restorative meeting takes place where  

• Post Reflection form completed by the student and signed off at the end of the day by a middle or 
senior leader who then escorts student to main reception to collect their phone at 3.15pm – See 
Appendix 3 

If behaviour is not acceptable during the Internal Reflection period parents would be informed and the 
process repeats the next day. If the behaviour in the Reflection period persists the sanctions will be 
escalated.  

8.3 Use of Internal Reflection at another local secondary school  

The facility to utilise another schools Internal Reflection resources at another local secondary school will be 
utilized where it is felt it would support the child’s behaviour. It is a strategy which may be employed following 
a serious breach of the schools behaviour principles or where previous strategies to support behaviour have 
not led to improved conduct over time. Parents will be informed. Information about the student will be shared 
with the host school – this is to support safeguarding principles.  

If a child is required to attend another school to complete their Internal reflection they will: 

➢ Be supported with transport to ensure they can reach the school 

➢ Be required to wear their Boswells School uniform  

➢ Take equipment and food with them – for those on Free School meals support will be provided 

➢ Conduct themselves in a way which adheres to The Boswells School behaviour principles at all times 
including on the journey to and from the school 

➢ Adhere to any request made from the host school in line with their behaviour principles 

 

8.4  

 

As a strategy to improve behaviour and to reduce the risk of a student being permanently excluded, the 
school can direct a student off site to be educated at another mainstream school or alternative provision such 
as Heybridge Cooperative Academy for a given period of time. Offsite direction is an attempt to provide a child 



 

 

 

  

Page | 14 

with an alternative learning environment. A parent cannot request which school they wish their child to attend 
if they are put forward for an offsite direction although views will be listened to. During the offsite direction the 
child is dual registered. Regular reviews between both schools and parents will take place to ensure the 
offsite direction is meeting its objectives in supporting the child.  

 

A successful Offsite direction can be converted to a Managed Move where the student will go on to the school 
roll of the offsite direction school.  

8.5 Fixed term suspension 

A fixed term suspension is when a student is excluded from school for a set number of days. The limit for the 
length of fixed term exclusion is 45 days in any school year. The decision to exclude a student will be taken  

➢ In response to serious breaches of the school’s Behaviour Policy 

➢ If allowing the student to remain in school would seriously harm the education or welfare of the 
student or others in the school. 

The Governing Body must consider any written parental representations and must meet to hear any oral 
representations if the parents so request. Where the exclusion is over 5 days, or if the exclusion would cause 
the student to miss an opportunity to take a public examination, the Headteacher must inform the Governor 
Disciplinary Committee. Following any fixed term suspension, a compulsory re-integration meeting between 
the parents of the suspended child and the school will take place. Failure to attend this meeting may result in 
the student being required to work in the Reflection room until it has taken place. At the meeting the views of 
the students, parents and staff will be captured and targets set and documented on a ‘Post External 
Suspension’ form – See appendix 4 

 

It is the parents responsibility to ensure that their child is supervised and not in the local community or near 
the school site during the school day or at the beginning or end of school as students make their journeys to 
and from school.  

8.6 Governors Disciplinary Committee 

A student may be required to attend a Governor Disciplinary Committee if their behaviour is persistently 
causing concern and breaching the schools Behaviour Policy. Parents will be notified through written 
communication and will be required to attend the meeting with their child. 

8.7 Permanent Exclusion 

 

A permanent exclusion is when a student is permanently excluded from school. The Headteacher (or Deputy 
Headteacher acting in the Headteacher’ s absence) is the only person who can permanently exclude a 
student. They will inform the parent by phone to discuss the exclusion before the student is sent home and in 
writing stating: 

• for a fixed period, exclusion, the precise period of the exclusion;  

• for a permanent exclusion, the fact that it is a permanent exclusion;  

• the reasons for the exclusion;  

• the parent’s right to make representations about the exclusion to the governing body and how the student 
may be involved in this;  

• the person to whom the parent should contact if they wish to make such representations; • the school days 
on which the parent is required to ensure that their child is not present in public place during school hours 
without justification; and that the parent may be prosecuted, or be given a fixed penalty notice, if they do not 
do so;  
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• the arrangements made by the school for enabling the student to continue his or her education during the 
first 5 school days of an exclusion, including the setting and marking of work. It is the parent’s responsibility to  
ensure that the work sent home is completed and returned to school; and  

• an invitation to a re-integration meeting and that the parent’s failure to attend will be a factor taken into 
account by a magistrates’ court when deciding whether to impose a parenting order, if this is applied for. 

 

The notification from Headteacher will document, for reference, any previous warnings, exclusions or other 
disciplinary measures that have been taken against the student. The Headteacher will prepare a full written 
report for the Governor Student Disciplinary Committee. A copy of this report and any other relevant 
information will be sent to the parents of the permanently excluded student prior to the meeting. The 
Governor’ Student Disciplinary Committee will meet to consider representations from parents against the 
decision to permanently exclude their child. The committee will then either direct the school to re-instate the 
student or will uphold the decision to permanently exclude the student. If the exclusion is upheld, then the 
Governor Student Disciplinary Committee must inform the parents of their right to appeal against their 
decision. If an appeal is lodged by parents, then an Independent Appeal Committee would then be convened 
to hear all representations. The Appeal Committee’s decision is binding on all parties concerned. 

In the Headteacher’ s judgement it may be appropriate to permanently exclude a child for a first or ‘one off’ 
offence. These may include:  

• serious actual or threatened violence against another pupil or a member of staff  

• sexual abuse or assault or inappropriate sexual behaviour 

• supplying or carrying illegal drugs 

 • carrying an offensive weapon  

Schools will consider whether or not to inform the police or other agencies such as Youth Offending Teams or 
Social Workers where a criminal offence may have taken place. 

8.7 Physical restraint 

In some circumstances, staff may use reasonable force to restrain a pupil to prevent them: 

 Causing disorder 

 Hurting themselves or others 

 Damaging property 

Incidents of physical restraint must: 

 Always be used as a last resort 

 Be applied using the minimum amount of force and for the minimum amount of time possible  

 Be used in a way that maintains the safety and dignity of all concerned 

 Never be used as a form of punishment 

 Be recorded and reported to parents  

 Be reported to the DSL or DDSL in their absence 

8.4 Confiscation  

Any prohibited items (listed in section 3) found in pupils’ possession will be confiscated. These items 
will not be returned to pupils.  

We will also confiscate any item which is harmful or detrimental to school discipline. These items will be 
returned to pupils after discussion with senior leaders and parents, if appropriate. 

Searching and screening pupils is conducted in line with the DfE’s latest guidance on searching, screening 
and confiscation.  

https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/searching-screening-and-confiscation
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Senior and Middle Leaders as well as members of the Pastoral team can complete searches. There is no 
need for consent from the student and parental consent is not required. Searches will always be conducted by 
two members of staff one of whom will be the same sex as the pupil being searched. The school may use a 
hand held scanner to screen students if they suspect they have a prohibited or banned item on their person. If 
a student refuses to be screened or searched it may result in the police being called. The student would be 
sanctioned.  

8.5 Pupil support  

The school recognises its legal duty under the Equality Act 2010 to prevent pupils with a protected 
characteristic from being at a disadvantage. Consequently, our approach to challenging behaviour may be 
differentiated to cater to the needs of the pupil. 

The school’s special educational needs co-ordinator will evaluate a pupil who exhibits challenging behaviour 
to determine whether they have any underlying needs that are not currently being met.  

Where necessary, support and advice will also be sought from specialist teachers, an educational 
psychologist, medical practitioners and/or others, to identify or support specific needs. 

When acute needs are identified in a pupil, we will liaise with external agencies and plan support programmes 
for that child. We will work with parents to create the plan and review it on a regular basis.  

The school will anticipate likely triggers of misbehaviour and put in place support to try to prevent them. 

8.6 Safeguarding 

The school recognises that changes in behaviour may be an indicator that a pupil is in need of help or 
protection. We will consider whether a pupil’s misbehaviour may be linked to them suffering, or being likely to 
suffer, significant harm. Where this may be the case, we will follow our child protection and safeguarding 
policy. 

 

9. Pupil transition 

To ensure behaviour is continually monitored and the right support is in place, information related to pupil 
behaviour issues may be transferred to relevant staff at the start of the term or year. 

 

10. Training 

Our staff are provided with training on managing behaviour, as part of their induction process. Behaviour 
management will also form part of continuing professional development. 

 

11. Monitoring arrangements 

This behaviour policy will be reviewed by the Headteacher and Deputy Headteacher (Behaviour, safety and 
wellbeing) and the Governing Body at least annually, or more frequently, if needed, to address findings from 
the regular monitoring of behaviour. 

 

 

 

 

 

 



 

 

 

  

Page | 17 

Appendix 1:  

Written statement of behaviour principles 

 Every pupil understands they have the right to feel safe, valued and respected, and learn free from the 
disruption of others 

 All pupils, staff and visitors are free from any form of discrimination 

 Staff and volunteers set an excellent example to pupils at all times 

 Rewards, sanctions and reasonable force are used consistently by staff, in line with the behaviour policy 

 The behaviour policy is understood by pupils and staff 

 The exclusions policy explains that exclusions will only be used as a last resort, and outlines the 
processes involved in suspensions and exclusions 

 Pupils are helped to take responsibility for their actions 

 Families are involved in behaviour incidents to foster good relationships between the school and pupils’ 
home life 

 

The governing body also emphasises that violence or threatening behaviour will not be tolerated in any 
circumstances. 

This written statement of behaviour principles is reviewed and approved by the governing body annually. 
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Appendix 2 

Positive Action for Learning 

 Communicate to student Actions and Sanctions 

PAL 1 Behaviour of concern and 
necessary positive change 

identified 

 

• A conversation with the student may be 
appropriate 

• Contact home and issue sanctions if PAL 1s 
are persistently given 

PAL 2 Behaviour of concern 
identified. This could be a 

continuation of the 
behaviour that resulted in 
the PAL 1 or a separate 

behaviour concern. 

• Change seating position if appropriate 

• Behaviour entry on SIMS 

• Contact home  

• 15 minute detention at break, lunch or after 
school  

• Escalate sanctions if persistent 
 

PAL 3 Behaviour of concern 
identified 

This could be a 
continuation of the 

behaviour that resulted in 
the PAL 1/ PAL 2 or a 
separate behaviour 

concern. 

• Student removed to the removal room.  
o 30 minute class teacher detention if no refusal 
o 45 minute faculty detention if the first 

instruction is not followed 
o 60 minute Senior Detention if the second 

instruction is not followed and a callout is 
made to place the student in the removal 
room 

o Escalates to PAL 4 if the student refuses the 
on call instruction to go to the removal room 

PAL 4 The student refuses to go 
to the removal room after 
being instructed to by the 
class teacher, in-faculty 
support and member of 

staff on call. 

• Student placed into the PAL 4 room for the 
remainder of the lesson 

• Phone confiscated for that lesson 

• 90 minute Headteachers detention issued 

 

• Removal rooms should be displayed on the teacher’s desk in every classroom. If you are 

teaching out of your faculty area these removal rooms should be used 

• If a callout is made prior to in-faculty support being utilised (for example due to logistic 

difficulties) then the sanction issued will be in line with the in-faculty support successfully 

resulting in the student moving into the removal room 

• It is the responsibility of the class teacher to record SIMS entries that include the action taken in 

the event of a PAL 2 and a PAL 3 resolved without a callout being made 

• In the event of a callout for a PAL 3 the member of staff on call will liaise with the class teacher 

and/or Head of Faculty about recording details on SIMS and contact home.  

• In the event of a PAL 4 the member of staff on call and those supervising he PAL 4 room will 

liaise with the Head of Faculty to arrange the SIMS entry and contact home 

• If the behaviour of the student is a serious breach of the school’s behaviour policy then a callout 

should be made immediately  

http://www.thekeysupport.com/
https://thekeysupport.com/terms-of-use
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Appendix 3 

 

http://www.thekeysupport.com/
https://thekeysupport.com/terms-of-use
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Appendix 4 

 

http://www.thekeysupport.com/
https://thekeysupport.com/terms-of-use
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Appendix 5 

 

 

 

 
 

Boswells Behaviour Contract 

 

Student Name 
 
Date 
 
As a student of the Boswells School I understand I need to 

 
➢ follow teacher’s instructions on the first time of being asked regardless of who the 

member of staff is or what the request is 
➢ get to school and all lessons on time  

➢ wear my uniform correctly at all times 

➢ not use my phone or air pods once the 8.33am bell has rung 

➢ hand my phone in without any debate if asked 

➢ during lunch I need to be in a designated lunch room or on the field or tennis 

courts – I know not to go further round than the long jump pit or in any 

classrooms 

➢ pass through the lunch queue only once 

➢ access the toilets assigned to my year group with no more than 1 other student 

➢ use breaks and lunches to use the toilet and get water and not during lesson time 

➢ attend any sanctions promptly 

 

The expectation is that I follow the Boswells School Code Of Conduct at all times  

 

Student Signature 

 

Parent Signature 

 

Staff signature  

 

Date 

 

http://www.thekeysupport.com/
https://thekeysupport.com/terms-of-use
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Appendix 6 

 

 

    INDIVIDUAL BEHAVIOUR PLAN 

 

STUDENT NAME  TUTOR GROUP  

DATE OF PLAN  REVIEW DATES  

SCHOOL VIEWS 
AND 
CONCERNS 

 

PARENT VIEWS  

STUDENT 
VIEWS 

 

TOPOGRAPHY OF BEHAVIOUR – Describe what it looks like and feels like to those involved 

 

 

 

BEHAVIOUR TRIGGERS 

 

 

 

SHORT TERM TARGETS LONG TERM TARGETS 

  

 

 

 

 

 

SUCCESS CRITERIA SUCCESS CRITERIA 

 

 

 

 

 

 

http://www.thekeysupport.com/
https://thekeysupport.com/terms-of-use
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METHODS AND STRATEGIES TO MEET TARGETS 

STUDENT STAFF 

 

 

 

 

 

POSITIVE REINFORCEMENT 

 

 

 

CONCEQUENCES OF INAPPROPRIATE BEHAVIOUR / FAILURE TO MEET TARGETS 

 

 

 

 

 

REWARDS FOR GOOD BEHAVIOUR /MEETING TARGETS 

 

 

 

MONITORING ARRANGMENTS 

Student to be monitored by: 

 

Other monitoring arrangements: 

 

I understand and accept the terms of the Individual Behaviour Plan:- 

 

Signed:  ___________________________________________   (Student) 

 

Signed: _____________________________________________ (Parent / Carer) 

 

Signed:  _____________________________________________ (School) 

 

http://www.thekeysupport.com/
https://thekeysupport.com/terms-of-use
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Appendix 7 

 

The Boswells School 

 

Pastoral and Learning Support  

One Planning Record  

Student:       

Date of One Planning:   

Involved:     

 
Working Well Areas of Concern 

 
 
 
 
 
 

 

Outcomes 

 
 
 
 

Provision 

 
 
 

Actions 

 
 
 
 
 

Additional Comments/Information 

 
 
 
 
 
 
 

http://www.thekeysupport.com/
https://thekeysupport.com/terms-of-use
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Appendix 8 

Uniform and Dress expectations – Gender neutral uniform Year 7-11 

We recommend that all items are clearly labeled 

Boswells School Uniform  

Shirt Traditional plain white cotton – short or long sleeved. Must be tucked in and 
worn buttoned to neck. 

Blazer Black, either standard or fitted style with school badge worn on left lapel. The 
Boswells’ fitted style jacket can only be purchased from Schoolwear Plus. 
Badges for standard blazers are available from Schoolwear Plus or the school. 

School Tie Boswells clip on  tie available from Schoolwear Plus or the School.  

Jumper – 
Optional  

Grey v-neck woolen jumper with the school logo which can be purchased from 
Schoolwear plus  

Outdoor coat Standard outdoor coat – denim, leather tracksuit tops or hooded tops are not 
permitted  

Trousers or 
Skirt 

Black 'classic' style, totally unpatterned (no tight-fit, no jeans, studs or raised 
seams, no corduroys, no leggings, no flares). Low rise or hipster style are not 
acceptable. All trousers must be worn from the waist and be of full length. The 
only skirt permitted is the Boswells Kilt which can be purchased from 
schoolwear plus and must be worn to the knee 

Belt – Optional  Black suit style belt. 

Socks or tights Black or grey socks- Very short ‘trainer’ socks are not acceptable. Tights should 
be plain black or tan with no patterns 

Shoes Black, classic style shoes. Boots or trainers are not permitted 

Jewellery Watch and single stud earing in the lower earlobes are the only permitted items. 
Discreet religious symbols may be worn after securing permission from the 
school via the Head Of year  

Make Up Discrete natural makeup. Eyelash extensions and unnatural eyelashes are not 
permitted  

Nails Should be kept at a reasonable length to maintain safety. Nail extensions, 
acrylics or any colour is not permitted 

Hair Extreme hairstyles or colour are not acceptable. If colour is being used on hair it 
must be a natural colour. (Colours such as blue, red, purple etc. are not 
acceptable). Students should not have any patterns in their hair. We have 
adopted the Halo Code to ensure that no student is discriminated against 
because of their hair style. 

Cultural or 
religious 
headwear 

Should be plain black or white  
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Boswells PE Kit  

Shorts Plain black with no logos or stripes  

T-shirt Plain white short sleeved collared – can have the Boswells logo which can be 
purchased from School Wear Plus 

Rugby Shirt for 
rugby 

Reversible black / red purchased from Schoolwear Plus  

Trainers Athletic/running trainers. For health & safety reasons, canvas trainers, plimsolls, 
skateboarding shoes and high tops not permitted 

Socks Plain white and for rugby and football long red socks  

Football boots 
for football and 
rugby 

Moulded sole style  

Swimming 
costume / 
shorts 

Plain black swimming costume or shorts or trunks 

Hooded 
sweatshirt - 
optional 

Black hooded top with a Boswells logo – can only be purchased from 
Schoolwear Plus. No other hooded tops are permitted 

Tracksuit 
bottoms / 
leggings- 
optional 

Plain black with no stripes or logos 

Shin pads and 
gum shield - 
optional 

Recommended for football and rugby 
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THE BOSWELLS SIXTH FORM DRESS CODE  

 

The Sixth Form encourages smart dress which expresses our students’ self-confidence, pride and sense of 
the standards expected in business and professional work places. All items should be appropriate in terms of 
fit and length 

The ‘Dress Smart Work Smart’ dress code is as follows: 

 

➢ Formal trousers or a skirt 
➢ Formal blouse, shirt, roll neck top or dress  
➢ Footwear must be formal  
➢ A business-type suit or tailored jacket (optional) 
➢ Tie (optional) 
➢ Formal crew neck or V neck jumper or a cardigan may be worn over the top of a formal blouse or shirt 

(optional) 
➢ Lanyards must be worn at all times  

 
The following should not be worn 

 

• No sweatshirts, casual jumpers, hoodies 

• No t-shirts or polo shirts 

• Crop tops, camisoles, off the shoulder, vest tops or tops/ dresses with string straps are not permitted 

• No trainers, Vans/Converse, Dr Marten boots, Ugg style boots, flip flops or stilettos 

• No Denim or leather  

• No fishnet tights 

• Coats, hats or scarves only to be worn outside 

• Only discreet piercing is acceptable 

• Logos, words and images that would be considered inappropriate or offensive are not acceptable. 

• Extremes of fashion are not acceptable in a school with younger students. 

• Please note this is not an exhaustive list  

 
The School reserves the right to decide what is considered appropriate. 

 


